Title: Sentence case, colon is not required (Calibri 16pt bold, left aligned)
Empirical scholarly papers are evidence‑based investigations using qualitative, quantitative, mixed‑methods or design‑based approaches to examine teaching, curriculum or employability‑related practices, generating new data or analysis that contributes to SoTL and curriculum‑embedded employability/career development learning (CLD). Papers must clearly articulate their original and significant contribution to knowledge, practice or theory in the field.
Empirical scholarly papers must not exceed 8,000 words (excluding endnotes and References).
Spelling in Australian English.
Abstract (Calibri 14pt bold, left aligned)
Unstructured, up to 250 words. 
Include:
· purpose and research problem
· research design and methods
· key findings
· implications for practice, theory or policy.
Keywords: up to eight, separated by commas.

Introduction
Paragraph text
Font: Calibri 11 pt.
Single-spaced, no paragraph indent, one blank line between paragraphs.
Include:
· context and rationale
· clearly stated research problem, purpose and/or research questions
· brief overview of the paper’s structure.

Literature review/Background
Include:
· theoretical or conceptual frameworks
· prior empirical research
· identified gaps or issues the study addresses. 
For sub-headings, use Calibri 12 pt 
Headings should be descriptive and concise.
Methodology
Include:
· research design (qualitative, quantitative, mixed methods, design‑based, etc.)
· participants and/or data sources
· ethics approval and recruitment procedures (where applicable)
· data collection methods 
· data analysis approach (e.g., thematic analysis, statistical analysis, descriptive statistics, coding processes)
· rigour/trustworthiness/validity considerations.
Use sub-headings where appropriate (Calibri 12 pt, sentence case)
Findings/Results
· present findings aligned with research questions
· integrate tables/figures where useful (caption above, bold + italics, left-aligned, capitilise each word; see examples below). Include Alt-text for figures.
Figure 1. Capitilise Each Word
[Insert figure below the caption and provide Alt-Text]
Table 1. Capitilise Each Word
	Column heading
	Column heading
	Column heading ($)

	Text: left aligned
	Text
	Financials right aligned

	Text
	Text
	

	Text
	Text
	



Discussion
Include:
· interpretation of findings in relation to existing literature 
· theoretical, pedagogical or policy implications
· alignment to employability learning, curriculum or SoTL contributions
· explanation of study limitations.
Sub-headings may be used.
Conclusion/Concluding remarks
Include:
· summary of key contributions
· implications for practice (academic staff, career practitioners, placement supervisors, curriculum leaders)
· recommendations or future research directions.
References
Do not start a new page for References. Indent references, no space between each reference.
· APA 7th style; DOI hyperlinks; no period at the end
· For anonymised self-citations: list as Author (year) only; include at the start of the list.

Appendices (if required)
Include supplementary materials (e.g., interview protocols, instruments, coding frameworks).

Empirical scholarly paper quality rubric

How to use this rubric
· Purpose: Guide authors’ self‑assessment and support peer reviewers’ judgements. Reviewers can use the rubric to surface strengths and gaps and to justify recommendations.
· Fit to JTLGE: Emphasis on original/innovative SoTL and curriculum‑embedded employability/career development learning (not employment‑outcome tracking).

	Criterion (aligned to template)
	Not present
	Minimal or superficial
	Adequate
	Detailed, explicit, well-integrated

	Title and keywords (clarity; scope fit; discoverability)
	Vague/misleading; lacks employability/SoTL relevance; keywords missing.
	Broad/ambiguous title; keywords generic or few.
	Clear, mostly accurate; keywords largely appropriate.
	Precise, specific to SoTL & curriculum‑embedded employability/CDL; keywords strategically chosen to maximise discoverability.

	Abstract (≤250 words) (purpose, design, methods, key findings, implications)
	Omits core elements; reads like an introduction. 
	Mentions some elements but unclear or unbalanced.
	Covers all required elements with moderate clarity.
	Concise, complete and balanced summary of purpose, design, methods, key findings and actionable implications.


	Introduction (context, rationale, research problem/questions, positioning and signalling contribution, paper roadmap)
	No clear problem, aims or contribution; weak context.
	Problem implied; rationale thin; no original contribution stated; roadmap absent.
	Clear problem and rationale; statement of the paper’s original contribution; brief roadmap.
	Strong, evidence‑informed rationale; clearly stated aims/RQs; explicit statement of the paper’s original contribution; and succinct roadmap linking to SoTL and employability/CDL.

	Literature review / background (theory, prior research, establishing the gap)
	Lacks engagement with literature; no gap identified.

	Descriptive summary; tenuous link to study.

	Integrates key literature; gap identified but partial.

	Rigorous synthesis with explicit theoretical/conceptual framing; well‑justified gap linked to study aims.

	Methodology – design ↔ aims fit (appropriateness and justification)

	Design absent or misaligned to aims.

	Partial alignment; weak justification.

	Appropriate design with some justification.

	Design clearly the best fit for aims/RQs and context; rationale explicit and persuasive.

	Methodology – participants/data sources and setting (who/what/where)
	Not described.
	Minimal details; unclear target group/setting.

	Adequate description of sample and setting.

	Rich, precise description (criteria, numbers/logic, context) showing appropriateness to aims/RQs.

	Methodology – ethics and recruitment (approval, consent, transparency)
	Ethics not addressed where required.

	Mentioned but insufficient detail.

	Ethics approval and recruitment summarised.
	Clear ethics approval/consent; transparent recruitment pathway and justification (incl. inclusion/exclusion, attrition where relevant).

	Methodology – data collection tools and procedures (how data were generated)
	Tools/procedures not described.
	Tools named but rationale thin; procedures sketchy.
	Tools/procedures described with basic rationale.
	Tools and procedures described so work is replicable; strong rationale tied to aims (e.g., alignment to curriculum context).

	Methodology – analysis and rigour (how meaning was made and quality assured)
	Analysis absent or inappropriate.

	Minimal analytic description; weak rigour.

	Appropriate analysis with some justification and rigour strategies.

	Analytic approach well‑justified and executed; clear rigour (e.g., inter‑coder logic, audit trail, appropriate statistics), aligned to aims and data.

	Findings/results (alignment to RQs; evidential quality;
presentation without interpretation)
	Findings missing or unrelated to RQs.
	Limited reporting; weak evidential support.
	Findings address RQs; evidence acceptable.
	Clear, well‑organised findings tightly mapped to RQs with strong evidential backing (quotes, tables, statistics as appropriate).

	Tables/figures and accessibility (captions, Alt‑text, readability)
	Absent/mislabelled; inaccessible.
	Present but poorly captioned; no alt‑text.
	Correctly captioned; basic accessibility.

	Professionally presented with informative captions, correct placement, and Alt‑Text provided; enhances interpretability.

	Discussion (interpretation; integration with literature/theory; originality and significance of scholarly contribution; limitations)
	Restates results; no interpretation; no new contribution presented. 
	Limited interpretation or weak links to literature/theory; limitations superficial; contribution missing/unstated.
	Interprets results against literature; limitations addressed; contribution stated but underdeveloped/unclear.
	Insightful interpretation through the stated framework(s); original and significant contribution to SoTL and/or curriculum‑embedded employability/CDL; balanced, critical limitations and implications.

	Conclusion (contributions; implications; future work)
	Absent or generic summary.
	Summarises without contributions/implications.
	States contributions and some implications.
	Concise, compelling articulation of contributions; specific actionable implications for educators/career practitioners; clear future directions.

	References (APA 7th) and anonymisation
	Style non‑compliant; self‑ids break anonymity. 
	Multiple inconsistencies; missing DOIs.
	Largely APA‑compliant; minor issues.
	Fully APA‑compliant; DOIs as live links; anonymised self‑citations handled per guidance.

	Relevance and scope (alignment to journal)
	Off scope (e.g., tracer/employment outcomes only).
	Limited link to teaching/curriculum.

	Clear relevance to employability learning and teaching practice/curriculum.
	Innovative SoTL focus with explicit curriculum/assessment/WIL implications for employability learning and development; clearly aligned with JTLGE’s scope and audience.



